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Koaeke 3THKH H ci1ykKe0HOro moBeleHusi pa0OTHHKOB

deiepanbHOTO TOCYAaPCTBEHHOIO OIO/DKETHOTO YUPEIKACHUS HAYKH

WHCTUTYTa BEIYHCITMTEIBHON MaTeMaTUHKH POCCHICKOM aKaJeMUH HayK
(®I'bYH IBM PAH)

I. O6mue noJ10KeHUs

1.1 Hacrosmmit Kozmekc »THMKM H CiIy)KeOHOro IoBeJeHHs pabOTHHKOB
(nanee — Komekc) @eaepanbHOr0 rocyJapcTBEHHOTO  OOKETHOTro
yupex/ieHns Haykd VIHCTUTyTa BBIYMCIMTENbHON MaTeMaTHKU PoccuHCKoM
akagemun Hayk (PI'BYH MBM PAH) (nanee — YupexieHue) OCHOBaH Ha
nonoxenusx Koncturyuuu Poccuiickoit ®enepanuu, PenepanbHOro 3aKoHa OT
25 nekabps 2008 r. Ne 273-03 «O mnpoTUBOJEHCTBUM KOPPYNLMM», a TaKKe
YCTaHABIMBAIOIIMX B OTHOIIEHMH pPabOTHUKOB YUpEXKACHUS OrpaHHU4EHHS,
3aMpeThl U 00S3aHHOCTH MHBIX (e/iepabHbIX 3aKOHOB, HOPMATHUBHBIX MPABOBBIX
aktoB Ilpesmmenta Poccuiickoii ®eneparuu, IlpasurensctBa Poccutickon
®eepanyy, APYTMX HOPMATHBHBIX IIpaBOBBIX akToB Poccuiickon ®denepanu,
BHYTPEHHHX  PETY/ISITUBHBIX JIOKYMEHTOB  YUpeXJCHMs, a Takke Ha
OGILeNPH3HAHHBIX HPABCTBEHHBIX MPHHIIMIAX U HOPMaX POCCHACKOro 00IIecTBa 1
rocyJapcraa.

1.2. [Tonoxenuss Kogekca pacnpoCTpaHSIOTCS Ha BCe CTPYKTYpHBIE
noapa3aeneHus Y UpexKIeHus.

1.3. Tpaxxnanun Poccuiickoit @ezepauyy, MOCTyNaloWMi Ha padoTy B
VupexeHune, 06s3aH 03HaKOMHUTECA ¢ monoxkeHusiMu Kozekca 1 coO01aTh UX B
pOILIecCce CBOEH JeATEIbHOCTH.

1.4. Kaxnplii  paboTHMK ~ YYpexIeHust  [O/DKeH  NpPHUHHMaTh  BCE
Heo6XOIMMble Mephl s COONIONEHMs MONoXeHuH Hactosiero Kozekca, a
Ka)xablil rpaknanuH Poccuiickon ®Denepanuu BIpaBe OXHIAThb OT paboTHHKa
VupexeHus MOBeJEHUs B OTHOLICHHSX C HUM B COOTBETCTBHH C MOJIOXKCHUIMH
nacrosiuiero Kojekca.

1.5. Llensto Komekca siBsieTcss yCTaHOBJICHHWE STHYECKHMX HOPM M TIpaBUII
CITy’keGHOro MoBeAeHUs PAOOTHUKOB JUIsl JOCTOMHOTO BHIONHEHUSIMA MU cBoel
npogecCHOHANIbHON IesATeTbHOCTH, & TaKKe CONCHCTBUE YKPEIUICHUIO aBTOPUTETa
Yupesxaenus, obecredeHre eInHBIX HOPM MOBe/IeH!s pAOOTHHKOB.
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1.6. Komeke CIIy’)KMT OCHOBOH Juisi ()OpPMHPOBaHUSA JODKHOM Mopalld B
KOJJIEKTHBE, YBAXWTEIBHOTO OTHOLICHHA K IEATCIBHOCTH VupexaeHus B
OBIIIECTBEHHOM CO3HAHMHM, @ TaKXKe CHOCOOCTBYeT MOBBILICHUIO 00IIECTBEHHOTO
CO3HAHUS ¥ HPABCTBEHHOCTH PaOOTHHUKOB, KX CAMOKOHTPOIIA.

1.7. Kozekc mpu3BaH MOBBICHTH 3O()eKTHBHOCTH BBIMOTHEHHUS paboTHUKAMH
VypexaeHUs! CBOUX JOJDKHOCTHBIX 00s13aHHOCTEN.

1.8. 3uanme u cobmojeHre paboTHukoM Yupexnenus Kopekca sBisercs
OJIHMM W3 KPUTEpUEB OLIEHKH Ka4ecTBa €ro npodecCHOHABHON JIESTEILHOCTH H
CITyKeOHOTO NOBE/ICHHUSI.

1.9. Hacrosimii  Kozieke MOMUIEKHT OIMyOIMKOBAHUIO HA OGHIMAILHOM
caiite Yupex/JIeHus B HH(OPMAIMOHHO-TENEKOMMY HUKAIHOHHOM CETH WHTEpHET.

I1. OcHOBHbIE NPHHIMIbI H TPABUJIA CIIy)KeOHOI0 NOBEIeHUs
pabOTHHKOB YYpexKIeHHs

2.1. PaGoTHUKM  YupexaeHus, CO3HaBas  OTBETCTBEHHOCTb nepen
rocy1apcTBOM, OOIIECTBOM U IrpaXk1aHaMHu, 00sI3aHbI:

7 1.1. HCHONHSATh JOJKHOCTHBIE OOS3aHHOCTH NOOPOCOBECTHO M Ha
BBICOKOM IPO(eccHoHaIbHOM YPOBHE;

2.1.2. cobmonars TpeboBaHKs 3aKOHOATEIbCTBA Poccuiickoit ®enepanuu U
BHYTPEHHMX PETYJ/ISTHBHBIX JIOKYMEHTOB Y UPEIKACHUS,

2.1.3. ocylecTBIATh CBOK JEsATENIbHOCTD B MPE/eaX CBOUX MOJTHOMOYMH H
MOJIHOMOYMIN YUpexKIeHNS;

2.1.4. mp¥ WCIOJHEHMH JODKHOCTHBIX 00si3aHHOCTE HE OKa3bIBaTh
TIPENOYTeHNs KaKUM-JIH00 npodecCHOHANbHBIM MM COLMAIBHBIM TpyNiamM |
YUPEXKIEHUSM, OpTaHu3aLusM, OBITH HE3aBUCHMBIMH OT BIMSHUS OTJEIBHBIX
JIOJKHOCTHBIX JIMIL M aIMUHUACTPATUBHOTO aBICHHS;

7 1.5. cobmoaTh  COLMANBHYK  CIpPaBeIMBOCTH M PaBHOMNPABHO
pacripefieliiTh ~COLUMANBHBIE PECYpehl ¢ HEIbI0 paciiipeHusi BbiOopa U
BO3MOYKHOCTEH /71l BCceX KOHTPAreHTOB, B TOM YHUCIIe, Ul HEUMYIIHUX, COMATIbHO
ySI3BUMBIX U IPYTHX JIMII, OKa3aBIIMXCA B TPYAHOW KU3HEHHOW CUTYallMH;

7.1.6. UCKJIIOYATh JEHCTBUSA, CBA3aHHbIE C BIHUIHHUEM KaKUX-TU00 JTMYHBIX,
MMYILECTBEHHBIX (pUHAHCOBBIX) M HHBIX HHTEPECOB, MPEensATCTBYOLIMX
7106pOCOBECTHOMY UCTIOJHEHHUIO NOJDKHOCTHBIX 00s13aHHOCTEN;

2.1.7. cobmogath OpA  UCIOJHEHUH  TODKHOCTHBIX o0s3aHHOCTEN
ycTaHOBJeHHBIE (enepalbHBIMA 3aKOHaMH, UHBIMH HOPMAaTUBHBIMH TTPaBOBBIMH
axtamu Poccuiickoit Menepatuu 1 Y4pexKaeHNs OrpaHUuCHNs U 3alPETHL;

2.1.8. cobmoaaTh HEHTPANTBHOCTh, HCKIIOYAIOUIYI0 BO3MOXHOCTh BIMSHHA
Ha CHOyXeOHyl JesaTelIbHOCTD peleHuii  MOTHTUYECKHX napTui, MHBIX
00O1I1eCTBEHHBIX 00beTMHEHHI;



2.1.9. cobmoaaTh HOPMBI CITYKEeOHOM U MTpodeCCHOHATBLHON ITUKH, TTpaBHUIIa
JIeJIOBOTO TIOBEJCHUS U OOLLEHHUS;

2.1.10. nposIBASiITE KOPPEKTHOCTh M BHUMATEJIBHOCTh K TpakJaHaM M
JOJKHOCTHBIM JIMLIAM TIPU CIIy’)KeOHBIX KOHTaKTaX ¢ HUMH; NPUHUMATh Mephbl 110
HeJIOMYIIEHHUIO JTF000# BO3MOXKHOCTH BOSHUKHOBEHUS KOH(IIMKTA HHTEPECOB;

2.1.11. He gomyckarb KOPPYILMOHHOTO T[IOBEAEHUS, B TOM YHCIIE
BO3/I€PKUBATHCS OT MOBEECHUS, KOTOPOE MOKET BOCIIPUHUMATBCS OKPYKAIOILUMHU
Kak obeuiaHue WJIM MpeasioKeHUue Aaud B3SATKH MO0 Kak corjacue NpUHSTh
B3ATKY, WJIM Kak mpochkba (HaMmek) o Jaye B3SATKH, a TaKKe MPOTHUBONEHCTBOBATH
HOOBIM MPOSBICHHUAM KOPPYIILMHA M IPOYUM 3710YTIOTPEOICHHUAM B Y UpeXKACHUH;

2.1.12. yBegomMisiTh JOJDKHOCTHOE JTHLIO YUpeXKAEHUS MO MpoPHUIaKTHKE
KOPPYNIMOHHBIX W WHBIX IpaBOHAPYIIEHUN, OpraHbl MPOKYpaTypbl U HHBIE
(enepanbHble rOCYIapCTBEHHBbIE OpraHbl 000 BceX ciydasX oOpallleHus K HUM
KaKux-1u00 /ML B LENsX CKIOHEHHUS K COBEPIICHHUIO KOPPYHIHUOHHBIX
[IpaBOHAPYLUEHUN;

2.1.13. He3aMeNIUTENBHO  YBEJAOMIISITH  CBOEr0  HEMOCPEACTBEHHOI'O
PYKOBOJMTENS, a TakKe AOJIKHOCTHOE JIMIO0 YUYpekaeHUus Mo npoduiakTuke
KOPPYNLMOHHBIX M HHBIX IMpPaBOHApyLIEHHWH O CTaBLIMX HM3BECTHBIMHM (aKTax
KOHGIMKTA HWHTEPECOB M KOPPYMIMOHHBIX TMPOSBICHHH B YUpexaeHHH,
oOcrosiTenbeTBax M AedcTBUsX (Oe3nedicTBUM) pabOTHUKOB YUpexaeHUs U
TPeTbUX JIML, MOCIYXHUBLIMX WM  CIOCOOHBIX [MOCIY)XUTh NPUYUHAMMU
BO3HMKHOBEHHUS B YUpexXJeHUM KOH(IUKTa MHTEPeCcOB W/WIM KOPPYNLUHOHHBIX
MpOsIBJIEeHWH, a Takke O TMPUYMHEHMH (BO3MOXKHOM TNIPHYMHEHHH) Bpeja
VypexaeHuro;

2.1.14. 10BOAUTH [0 CBEIEHUS HEMOCPEACTBEHHOIO WM BBIIIECTOSIIETO
pyKoBoUTENS HHPOPMALIUIO O TOM, YTO KaKoe-THOO JTUIO MpeaiaraetT paboTHUKY
Vupexx/ieHuss COBEPIIUTh HE3aKOHHBIH, HENMpaBOMEPHBIM MM MPOTHBOpPEYAlIUii
TpeOOBaHHUAM K CIy)KeOHOMY IOBEIEHMIO TMOCTYMOK WM KaKUM-THOO HWHBIM
oOpa3oM HapylMTh 3aKOHOAaTenbcTBO Poccuiickoii ®enepalii ¥ HaCTOSILUHN
Kozneke, o mr00BIX CTABIIMX U3BECTHBIX (haKkTax B OTHOILIEHUU COBEPIIEHHBIX OO0
TOTOBSILUXCS NTPABOHAPYLLIEHUM CO CTOPOHBI IPYTUX paOOTHUKOB YUpeKACHUS;

2.1.15. He pasrjamath M He MCNOJAL30BaTh HEHAJUIeKaMM 00pa3om
CBeJIeHHUsl, OTHECEHHbIE 3aKOoHOAaTenbcTBOM Poccuiickoi @Denepalnu K CBeICHUIM
KOH(HUIESHIIMAIBHOTO  Xapakrepa M CclayXkeOHyro uHpOpMalHiO (CBeIeHMS
OFpaHUYEHHOT0 pACIpOCTPAaHEHHUs), a TaKXKe WHbIe CBEJIeHHUs, CTaBIIUe
U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYOBBIX 00S13aHHOCTEHH;

2.1.16. He nmomyckaThb OKa3aHMsI BO3JCHCTBUS HAa CBOMX KOJUIET B LEJSAX
MPUHATHS IPOTUBO3aKOHHOI'O U (MJIM) HEOOOCHOBAHHOI'O PELLEHUS;

2.1.17. Bo3aepKUBaTbCs OT [OBEJEHUs, KOTOpPOE MOIJI0 Obl BBI3BATh
COMHEHHE B IO0OPOCOBECTHOM HCIOJHEHUH TPYAOBBIX OO0S3aHHOCTEH, a TaKxke
n30eratb KOH(MIUKTHBIX CUTYallMi, CIIOCOOHBIX HAaHECTHU yIlepd pemyTauuu WU
aBTOPHUTETY PAOOTHUKOB YUpeXKICHUS W/HIU YUpeKIeHHUIO;
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2.1.18.He  gomyckaTh  TposiBIeHHH  (opmanu3Ma,  BBICOKOMEpHS,
HEYBaXUTEJIBHOTO OTHOLICHUS K 3aKOHHBIM NPOChOaM U TPeOOBaHUSAM Ipax/aH B
CBSI3U C MCIIOJIHEHUEM TPYJOBBIX 00S13aHHOCTEM,

2.1.19. Bo3iepXXUBaThCsl OT IyONUYHBIX BBICKA3bIBAHMH, CYXICHUH U
OLIEHOK B OTHOLIEHMM VYUYPEKJIEHHs, €CIH 3TO He BXOIUT B OOA3aHHOCTH
paboTHHKa;

2.1.20. cobmonate KOH(MUIEHLIHAIBHOCT, HMH(OpMAlMM O KOHTpPAareHrTe,
Kacalolleics YCIOBHM €ro JKM3HENESATeNbHOCTH, JMYHBIX KauecTB U MpoliieM,
PUHKMATh MEPHI [UIs ee 00ecTeueH s ;

2.1.21. He UCIIOJIB30BaTh CITyKeOHOE IMOJIOKEHHUE U OKa3aHUs BIMSHUS Ha
JeSTeNbHOCTh TOCY/IapPCTBEHHBIX OPraHOB M OPraHOB MECTHOI'O CamOyTpaBJIeHuUs,
OpraHM3alfif, JODKHOCTHBIX JIMIl, TOCYIapCTBEHHbIX M MYHULHIAIBHBIX
CIy KAIUX MPU pelIeHUH BOIPOCOB JTMYHOIO XapakTepa;

2.1.22. yBaXHUTEIbHO OTHOCUTBLCS K JIEATEIBHOCTH IPEICTABUTENIEH CPECTB
MaccoBo# MHpopMauu 1o HHGOPMHUPOBaHUIO 0bIIecTBa 0 paboTe YupekaeHus, a
TaK)ke OKa3blBaTh COJEHCTBHE B MOJYyYEeHHH IOCTOBEPHOH HHpOpMaUMU B
YCTaHOBJIEHHOM IOPSJIKE;

2.1.23. MOCTOSHHO CTPEMHTHCH K OOECTeUeHHI0 KaK MOXHO Oonee
5 PEeKTHBHOrO ¥ 3KOHOMHOI'O PacHopsiKeHHsl (pUHAHCOBBIMH CPEICTBAMU, HHBIM
MMYILECTBOM, MAaTEPHAIIBHO-TEXHUYECKMMHU U IPYTUMH PECypcaMu Y UpexIeHus;

2.1.24. He UCIIOJIB30BATh UMYILIECTBO YUPEXKJIEHHUS B LIEJIAX, HE CBI3AHHBIX C
UCIIOJTHEHWEM TPYIOBBIX OOS3aHHOCTEM, a TAKXe He TepeaBaTbh €ro B TaKMX
LEeJISIX UHBIM JIULaM;

2.1.25. cobmonaTh ~ OPUHIMIBI W TpeOOBaHHUS,  YCTAHOBJIEHHBIE
®enepanbubiMu 3akoHamu oT 18 miomst 2011 r. Ne 223-®3 «O 3akynkax TOBapoB,
paboT, yCIyr OTAENbHBIMU BHAAMH IOPHAMYECKHX JTMI» W oT 5 anpenst 2013 r.
No 44-®3 «O KOHTpaKTHOM cucTeMe B cdepe 3aKyNoK TOBapoB, paboT, yCiyr s
obecriedeHUsi TOCYJApCTBEHHBIX M  MYHUIMNAIBHBIX HYXKI» M H3/IaHHbIE B
COOTBETCTBHM C HUM BHYTPEHHHE DETyJSTUBHBIE NOKYMEHTHI YUpPEKACHHs, HE
CO3/1aBaTh CBOMMH AEHCTBUIMU HEOOOCHOBAHHbIE MPEUMYIIECTBA ISl KAKUX-THO0
YYaCTHUKOB 3aKyIIOK.

2.2. PaboTHUK YupexjeHusl, HaJleJICHHbIH OpraHu3alMOHHO-
PACTIOPAUTENHBIMYA [TOJTHOMOYMSMH TI0 OTHOWIEHHIO K [PYrMM pabOTHHKAM
Vupexenus, J0KeH ObITh Ul HUX 00pa3loM NpodeccrHoHann3ma, 6e3ynpedHon
peryTaludd, CBOUM JIMYHBIM [IOBEJEHHEM I0JaBaTh NPUMEP YECTHOCTH,
OecrprCTPaCTHOCTH U CIIPABEJIUBOCTH.

2.3. PaboTHUK Yupexnenus, HaJleJIeHHbIN OpraHU3alMOHHO-
PACIOPAIUTENbHBIME TIOJHOMOYMAMU 10 OTHOIIEHHIO K JPYTMM pabOTHHKam
YupexeHus:

2.3.1. npUHUMaeT Mephl [0 TpeJOTBpPAIleHHIO M YPEryJHpOBaHHIO B
KOJUIEKTHBE KOH(IMKTa MHTEPECOB, MO MPEAyNpexXJeHUIO KOPPYIIHH, BKIHOYast



MEpPBbI 110 MPEAOTBPalICHUKO KOppYNIHOHHO-0MMaCHOI'0 TTOBEACHHA,

2.3.2. cOIEHCTBYeT YCTAHOBJICHHUIO U TOJJICPKAHUIO B  KOJIEKTUBE
3JI0pOBOI'0 MOPAJIbHO-TICHXOJIOIHYECKOT0 KIMMaTa;

2.3.3.mpu ompejeneHud o0beMa M XapakTepa IMOpy4aeMOH Jpyrum
paboTHUKaM YupexaeHus paboThl PYKOBOJCTBYETCS MPUHIUIIAMU
CIIpaBeUTMBOCTH, yYeTa JIMYHBIX M JIEJOBBIX KauyeCTB, KBAIM(HUKAIMH U OMbITA
MOIYUHEHHBIX;

2.3.4.He [ONyCKaeT MO OTHOLICHWIO K TOAYMHEHHBIM pabOTHHKAM
He0BGOCHOBAHHBIX TIPETEH3MIA, a TaKkke HaKTOB rpyOOCTH ¥ OECTAKTHOCTH;

2.3.5. nposiBsieT 3a00Ty O MOAYMHEHHBIX, BHUKACT B MX npoOieMbl U
HYX/bl, COJEHCTBYeT NPHUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX peIICHHH,
CII0COBCTBYET MPO(ECCHOHATBHOMY 1 TOIKHOCTHOMY POCTY paOOTHHKOB;

2.3.6. OKa3pIBa€T TOMIEPKKY M TOMOIIb MOJIOJABIM  CHEIHATHCTaM
(¢ ombITOM paboTh 110 3 JIeT) B IPUOOPETEHHH MPO(EeCCHOHAIBHBIX HABBIKOB;

2.4. PaboTHUKH YupexaeHus, HaJIeJICHHbIE OpraHU3aluOHHO-
pacropsAUTENEHBIMA TTOJHOMOYHUSIMA 110 OTHOIICHHIO K JIPYrUM paboTHHKAM,
HeCyT OTBETCTBEHHOCTh B COOTBETCTBHM C 3aKOHONATETHCTBOM Poccuiickoi
Denepaumyu  3a JedcTBusS MaM  Oe3aeMCTBUS MOMYMHEHHBIX  COTPYIHHKOB,
HapYIIAIOMIMX PUHLMIIEI STUKH U MPaBUja CIIy)KeOHOTO MOBEJICHHU, €C/IM OHU HE
TIPUHSJIA Mep, YTOOBI He IOMYCTUTh TAKHUX ACHCTBUN UM Oe31eiCTBUM.

II1. dTHKa noBeAeHUs] PA0OOTHHKOB Y 4YpeKIeHHs

3.1. PaGoTHuku VYupexaeHUs B CBOEH JEATEIbHOCTH MCXOMAT U3
KOHCTHTYLMOHHBIX TIOJIOKEHUH O TOM, HTO 4eJIOBEK, €ro mnpasa H cBO0OIBI
SBISIOTCS BBICIIEH LIEHHOCTBIO, M KaXKAbIM TIpaXkKJaHWH HMEeT NpaBO Ha
HENPUKOCHOBEHHOCTh YaCTHOH JKM3HM, JIMYHYIO U CEeMEeHHYIO TailHy, 3alluTy
YyecTH, JOCTOMHCTBA, CBOEr0 JOOPOro UMEHH.

3.2. PaGoTHUKHN Y4pexKIeHHS:

3.2.1. 06s13aHBl coOMIOAaTh OOILIETPUHATHIE 3THYECKHE HOPMbI M IIpaBHIIa
JIeJIOBOTO TIOBEECHMS, OBbITH BEXKJIMBBIMU, J00OpPOXKENATENBHBIMU, KOPPEKTHLIMH,
NPUHIMNUATLHBIME, BHUMATEIBHBIMHU, IPOSBIISTE TEPIMMOCTb M HETPEIB3ATOCTH
B OGLICHAH C TPaXKIaHAMH M KOJUIEraMH, pabOTHMKAMM [PYTHX OpraHu3aluH;

3.2.2. mpu3BaHbl CIOCOOCTBOBATHL CBOMM TIOBEJCHHEM YCTAHOBJICHUIO B
KOJJIEKTMBE  JIEJIOBBIX  B3aMMOOTHOIIEHHH,  OTHOIIEHWH  TAapTHEPCTBa,
B3aMMOYB&XEHHSI U B3aWMOIIOMOIIM, KOHCTPYKTHBHOIO COTPYAHHYECTBAa ApYT C
IPYTOM.

3.2.3. IODKHBI NPOSIBJISATH YBaXKEHHE K OObIYasM M TPaJHLMUAM HapOJ0B

PoccHM M APYTHX TOCYAApCTB, YYMTBIBATh KyIbTYPHBIE W HHbIE OCOOCHHOCTH
pa3THYHBIX YTHUYECKHX, COIMAIBHBIX TPYTIN U KOH(ECCHH;



3.2.4. 00s13aHBl CTPEMHUTBCS B JIO00OM CHTyalMl COXPAHATh JIMYHOE
JIOCTOMHCTBO, OBITH 0Opa3llOM IMOBEJIEHHUs, 100POMOPSAAOYHOCTH ¥ YECTHOCTH BO
Bcex cdepax 0OIECTBEHHON KU3HHU;

3.2.5. 1O/OKHBI W30eraTh JIMYHBIX M (HUHAHCOBBIX CBfi3ed, CIOCOOHBIX
HAHeCTH yliepb MX YeCTH U JOCTOMHCTBY, PEMyTal[ii Y UPEXKICHHU.

KpuTHKa UMEIOIUXCs HEIOCTaTKOB B paboTe cO CTOPOHBI PYKOBOJHUTEIS
WIA KOJUIEr JOJDKHA OBITh OOBEKTHBHOMW, B3BELIEHHOH, NPUHLMITHATIBHON U C
[OHMMaHHeM MPUHUMAThCA TeM pPabOTHMKOM YHYpeXKIeHUs, K KOTOpOMY OHa
oOpaleHa.

3.3. [Ipi WMCIIONHEHWH TPYAOBBIX 00s3aHHOCTEH PAabOTHHKH YUpexKIeHHs
BO3/IeP)KUBAOTCH:

3.3.1. oT m000ro BUAA BHICKA3bIBAHM U JEHCTBUM JUCKPUMHUHALMOHHOIO
XapakTepa MO [pW3HAKaM II0Na, BO3pacTa, pachl, HAlUMOHAIBLHOCTH, S3bIKa,
rpaKIaHCTBA, COLMANBHOrO, HMYIIECTBEHHOTO WM CEMEHHOrO MOJIOXCHNS,
MCXOIS M3 TMOJUTHYECKHX WIM PEITUIHO3HBIX TMpPEINOoYTeHHH, poia 3aHATHH M
MHBIX UMEIOLIUXCS pa3Indmi;

3.3.2. oT rpy6OCTH, MPOSIBICHUH NPeHEOPEKUTENIBHOTO TOHA, 3aHOCYHBOCTH,
MpeAB3ATHIX ~3aMeyaHWil, NpPeIbABICHUsS HEMPAaBOMEPHBIX, HE3ACIYIKEHHBIX
OOBHHEHM;

3.3.3. 0T yrpo3, OCKOpOUTENIbHbBIX BBIPAKEHUHM WM PEILIUK, JNIEUCTBUH, OT
HEHOPMATHBHOM JIEKCHUKM, TIPEMATCTBYIOIHUX HOPMajibHOMY OOILIIEHUIO WU
MPOBOLUPYIOLIMX IIPOTHBOIPABHOE MOBENCHHE.

3.4. PaGoTHUKH YupexaeHus JIOJIKHBI OBITH BEKJIMBBIMH,
NO6pOXKENaTeNbHBIMA,  KOPPEKTHBIMH, ~ BHUMATENbHbIMM W TIPOABIATH
TOJNIEPAHTHOCTh B OOLLEHUH C FPaKJIaHaMK U KOJLIETaMH.

3.5. He pomyckaercs oOcyk/aeHne paGOTHMKaMH HEJOCTATKOB M JIMYHOHM
JKM3HHU CBOMX KOJIJIET.

3.6. [ToBeeHMe pabOTHHKA BCera U MpH JTHOOBIX 00CTOATEIBCTBAX JI0JKHO
GBITH Ge3ympedHbIM, COOTBETCTBOBATh BBICOKUM CTaHIapTaM MpodeccroHatusma
¥ HPABCTBEHHO-3THYECKMM NpuHImMnaM. Huuro He NOKHO IMOPOYHTEH JEJIOBYIO
pernyTaluio 1 aBTOPUTET pabOTHHKA.

3.7. PabOTHUKY TpEINUCHIBAETCA: [OCTOSIHHO ~KOHTPOJHMPOBAaTk  CBOC
MoBejeHHe, YyBCTBA M OMOLMH, HE TIO3BOJISIA JIMYHBIM CHMIIATHAM  HIH
AHTUMATUSAM, HENpPHUS3HH, HACTPOEHMIO WM JIPY)KECKMM 4yBCTBaM BIIMATHL HA
cinykeGHble peLIeHHs, yMETb MpPEABHAETh IMOCIEACTBHS CBOMX NeUCTBUH U
pelienuif; oOpamarkCsi OJMHAKOBO KOPPEKTHO C KOJUIEraMH, PyKOBOACTBOM
He3aBUCHMO OT UX CITy)KeOHOr0 MIIM COLIMATBHOTO MOJIOKCHHS.

3.8.B mnpouecce TenedoHHOro OOLICHUS JOJDKHBI OBITE COOJIIO/ICHBI
cJIeAYIOIIKE [TpaBUIa:
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- Ha BXOJdIIHe 3BOHKH CJIeNyeT OTBeYaTh KaKk MOKHO GBICTpee, IIpH OTBETE
Ha3bIBaATh CBOC UM,

-TIpM 3BOHKE B MOApa3JieNieHus YupexaeHus pabOoTHHKY HeoOXOIUMO
Ha3BaTh CBOE MMS U JOJDKHOCTH (100 HauMeHOBaHHWE MOAPA3JENICHHs), a TaKKe
IOMHTEPECOBATHCS, MOXET JTH COOECeJHHK B JaHHbIM MOMEHT Yy/CIUTh BpeMs
pa3roBopy;

- IpH 3BOHKE B Jpyr'He OpraHu3aliy HeoOXOIMMO Ha3BaTh CBOKO (aMHIIHIO
M WM, JOJKHOCTb, O3BYYMTh Ha3BaHHe YUPEKICHHS, CIPOCHUTh, YJ0OHO IH
cobeceIHUKY pa3roBapuBaTh B JIAHHBIA MOMEHT;

- 3aKaHYMBATh Pa3roBOP, KaK MPaBUIIO, JOJKEH M03BOHUBILIHIA;

-ecIM BOMpOC, MO KoTopoMy PabGoTHHKY HEOOXOOMMO CBSI3aThCS C
KOJIJIeraMd MJIM BHELIHMMM TIPEJICTaBUTENSIMU HE SBJISETCS CPOYHBIM, Clelyer
OT/AaBaTh MIPEANOYTEHHE CBS3U M0 ANIEKTPOHHOM nouTe. Eciu ke BOonpoc sBiseTcs
CPOYHBIM, OJHAKO IPU ITOM HEOOXOIHMMO JOHECTH N0 CobeceiHHKa OOINBIIOH
o6beM uHpopManuM, TO Tele(OHHBI 3BOHOK JIOJKEH OBbITH IpeBapeH
JJIEKTPOHHBIM COOBILEHHEM, COZAEPXKALIMM 3Ty HHPOPMALHMIO B HEOOXOAMMOM
o0beMe;

- 06CyK/IeHHe ¢ KOJIIEraMH JIMYHBIX BONIPOCOB, PelIEHHE JUYHBIX MpodieMm,
a TakKe JIMUHBIE Pa3srOBOPHI 1O TelaedoHy B pabouee BpeMs paclleHHBAIOTCs Kak
HeperJlaMeHTUPOBaHHbIE I€PEPHIBBI.

3.9. Ilpu BO3HUKHOBEHUHU KOH(IUKTHOU CUTyallUH MEXITY
MoJpa3/eeHUsIMHU, TIPHOPUTETHBIM HAIPABIEHUEM PENIEHUs] KOH(IIMKTA SBIACTCS
y4eT UHTEPECOB YUPEXKIECHHS B LIEJIOM.

3.10. BHemnuii BuJI paOOTHUKOB Y4YPEKICHHS TIPH HCIOIHEHWH HMH
TPYJIOBBIX 00sI3aHHOCTEH, B 3aBUCMMOCTH OT YCJIIOBUHM MX HCIOJHEHHS, NOJDKEH
CrIOCOOGCTBOBATh  YBaXKWTENBHOMY OTHOLICHHIO TpakJaH K YUpexIeHHIO,
COOTBETCTBOBATh OOLIECTIPUHATOMY JEJIOBOMY CTHJIKO, KOTOPBIH OTJIHYAOT
O(HUIMATBHOCTD, CAEPKAHHOCTb, TPATULUUOHHOCTB, AKKypaTHOCTE. PaGoTHuku
VupexieHus COOMIONAIOT  PasyMHYHO  [IOCTaTOYHOCTh B HMCIOJIB30BAHUU
KOCMETHKH, FOBEIMPHBIX U3/Ie1i U UHBIX YKPALIEHUH.

1V. 3ak/aounrebHble MOJ0KEHHS

4.1.Ecniu y paboTHMKa Y4YpekIeHWs BO3HUKAIOT 3aTPYJHEHUS B
OTHOILIEHWY TOHUMAaHUS MO0 NpuMeHeHHs mnojoxeHui Kozmekca, oH Brpase
006paTUThCs 38 KOHCYJIbTALHMeH (Pa3bsACHEHUSAMH) K CBOEMY HENOCPEJCTBEHHOMY
PYKOBOJIUTENTIO, A TAK)Ke K JOJDKHOCTHOMY JIMITY YUPEKACHUs 110 MPOdUIAKTHKE
KOPPYILMOHHBIX ¥ MHBIX PABOHAPYIIEHUH.



4.2. PykoBoauTeNIM BCEX YPOBHEH He HMMEIOT IpaBa CKpbIBaTh OT
BBILIECTOSILIEr0  PYKOBOACTBA  (DakThl  HEHA/UIEXKAIIETO  HCIOJHEHHS  HX
MOYMHEHHBIMU — pa0OTHUKAMU Y UpPEeKIEHHs TPYI0BBIX 005S3aHHOCTEM.

4.3. PyKoBOAOWTENH BCeX YpPOBHEW YUpekKIAeHHs HE JIOIDKHBI JIOIyCKaTh
npecienoBaHie pabOTHUKOB YUpeKIeHHs 3a yBeJOMJICHHE UM HHPOPMUPOBAHUE
COOTBETCTBYIOIIEr0 PYKOBOAUTEINS, MpeaycMOoTpeHHoe HactosmuMm Konekcom. B
TO e BpeMs HeOOXOAMMO TIIpeceKaTh JIKObIE TMONBITKH pPaclpOCTPAHEHHS
3aBEJIOMO JIOXKHOW WH(OpMAlMH, HENPOBEPEHHBIX WM HEMOATBEPKICHHBIX
(aKTOB C LENBIO OMOPOYUTHh PAaOOTHHKA YUpPEKIEHHUsS, HE3ABUCHMO OT €ero
JTOJIKHOCTH.

44 .Ha paborHuka VYYpexaeHHss He MOXKET OBITh  HAJNOXKEHO
JMCLMILUIMHAPHOE B3BICKAHHE 3a IpeocTaBleHue HWHGOpPMAaluMK O HapylIeHWH
Konekca, 3a KpUTHKY pYKOBOAWTENs WIM KOIJIEr [0 OOCTOATENbCTBAM,
npeycMOTpeHHbIM HacTosmuM Koaekcom.

V. OTBeTCTBEHHOCTH pa0OTHHKA Y YpeKIeHHsI
3a Hapymenune Koaexca

5.1. Hecoomonenne Kopekca MOXeT NpPUBECTH K IUCHUILTHHAPHBIM
CaHKLMSAM — BILUIOTh 10 YBOJIBHEHHUS - B COOTBETCTBUH C JIEUCTBYIOIIUM TPYAOBBIM
3aKOoHOAATeIbCTBOM P® U JI0KanIbHBIMU HOPMAaTUBHBIMHU aKTaMH.

5.2. B cay4asx, NpeayCMOTPEHHbIX (elepalbHbIMM 3aKOHAMH, HapylleHHe
nonoxenuit Kojekca Bieder mnpuMeHeHHe K paOOTHHKY Y4YpexKIEHHsS Mep
IOPHUIMYECKON OTBETCTBEHHOCTH.
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